
The Division requests sponsor in October of even year to enter 
the 10 years airport projects electronically using Airport IQ 

database

Sponsor uses the login name and the password and follows 
the instructions provided by CIP letter to enter the projects 

in the database

Sponsor prints and signs the completed Airport Capital 
Improvement Plan (ACIP) forms and sends them to the 

Division and to the Federal Aviation Administration. Due 
January of every odd year The Division reviews all received projects on ACIP forms against 

database and ranks them using the Division’s Priority Ranking 
System

The Division prepares the CIP book. Spring of odd year

The Division presents the CIP book to Technical Advisory 
Committee for Aeronautics first, then to  Director  and CTC for 

approval CTC approves the CIP book

The Division publishes the CIP book. Due Fall of every odd year
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